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As per the suggested activitics advised by the IQAC ofM.M.C.E. , our cell has been going to plan
following activities.
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M.M. College of Education, Fatehabad (Haryana)

Syllabus of Value Added Course on
“On-Line Teaching Learning Tools”

Course
Outcomes :

After the Completion of this Value Added Course students will be :
* Understand the concept of Internet, E-mail & Google
Workspace.
» Understand the Basic key feature of Google Docs, Google Sheet
and Google Slides,
» (Create and analyze surveys/Quiz's in mobile or web browser
using Google Form

Unit -1 Introduction of Internet : 4 Hours
* Concept of Web Browsers, Searching & Surfing
* Concept of URL & Website
» Creating an E-mail Account, Sending & Receiving E-mail, Concept
of Uploading & Downloading
Unit-2 Google Workspace : 6 Hours
* Google Drive
= Google Docs
o Creating & Formatting 2 Document
o Alignment of Text
o Voice Typing
o Making Record with the help of Table
o Concept of Spelling and Grammar, Autocorrect & Auto
text
o Use of Watermarks
o How to draft a letter, Prepare Question Paper & Compose
a Book
o Making Resume
o Concept of Hyperlink
o Email Draft
Unit-3 = Google Sheet 6 Hours
o Concept of Workbook, Worksheet, Cell, Inserting Data
into Rows & Columns
o Spreadsheet Editing and Formatting
o Creating Graphs and Charts
o Use of Mathematical FormulafFunctions
o Formatting, Alignment, Text wrapping, Sorting & Auto fill
o Concept of Hyperlink
o Concept of Sharing Google Sheet
o Manage Google Form Data
Unit-4 * Google Slide 7 Hours

© Creating a Presentation
o Creating & Sending Certificates Automatically
o Adding Picture, Clip Art, Shape, Table, Audio & Video in
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Presentation
o Slide Sorter & Slide Show
o Adding Animation, Effects & Transition in a Presentation
o Making Attractive Quiz Using Hyperlink
o Making Small Games or Projects or Lesion Plan

= Google Form 7 Hours
o Create Unlimited Free Forms With Google Templates
o Google Forms Logic Threading
o Email Notifications
o Create a Survey/Quiz
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MANOHAR MEMORIAL COLLEGE OF EDUCATION
FATEHABAD (HARYANA)
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Course offered by M. M. College of Education, Fatehabad. This course s designed to enhance

the knowledge, sKills, and competencies of students in the field of their teaching career.
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MaNonAR MEMORIAL COLLEGE OF Epucation
FATEHABAD (HARYANA)
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a Self Study Course/SKill Development Course offered by M. M. College of Education,

Fatehabad. This course is designed to enfiance the Rpowledje, skills, and competencies of
students in the field of their teaching career.
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MANOHAR MEMORIAL COLLEGE OF EDUCATION,
FATEHABAD

Dated: 15.04.2021
STUDENT NOTICE

All the students of B.Ed. and D.ELEd.
department are informed that an Extension Lecturer
will be delivered by Dr. Rajesh Verma, Asstt. Prof.
on the topic “Intelligence Test” on 16" April, 2021

at 11.00 a.m. It is compulsory for all to attend the
lecture.
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REPORT

Today, the Psychology Club of Manohar Memorial
College Of Education, Fatehabad organized an
Extension Lecture on the Topic “Intelligence Test".
The Lecture was delievered by Dr. Rajesh Verma,
Assistant Professor in Govt. College, Adampur.
College Principal Dr. Janak Mehta thanked the
expert and Dr. Gunjan Bajaj incharge of this
department congratulated other staff members for
organizing this meeting.
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fallowing activities.
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MANOHAR MEMORIAL COLLEGE OF EDUCATION,
FATEHABAD

Dated: 25.06.2021

STUDENT NOTICE (Guidance & Counseling Cell)

All the students are informed that Guidance &

Counseling Cell is going to organise a guest lecture
through online mode on ‘Need of Counseling Skills for
Teachers’ on 28™ June, 2021 at 11.00 a.m. Mr. Chandan
Kumar, Counseling Psychologist, New Delhi will deliver
the lecture through Google meet. Link will be shared in
your whatsapp groups It is compulsory for all to attend
the lecture. '
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REPORT

Today the Guidance and Counselling cell
organized a guest lecture through online mode
on “Need of Counselling Skills for Teachers™ on
28th June 2021. Mr. Chandan Kumar,
counselling psychologist, New Delhi delivered
the lecture through Google meet. He said that
only Teachers have the power to shape the lives
of their students. Proper student counseling will
assist them in learning life skills. Principal
Janak Rani thanked Mr. Chandan Kumar for

delivering this lecture.
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MANOHAR MEMORIAL GOLLEGE OF EDUCATION
SIRSA ROAD, FATEHABAD (HARYANA)
Conducts an online Workshop on

Create Interactive Content with H5P

(Organized By ICT Club)

Date : 19" July, 2021 Time : 11.00 am
Resource Person Convener Co-Convener
& N
-5 4
Dl-'. Anju Gandhi Dr. Janak Rani Mr. Lalit Kumar
PGT Maths, GGHS Bighar Principal Computer Instructor
Fatehabad MMCE Fatehabad MMCE Fatehabad

Zoom Meeting ID : 8083733800
Passcode : 55T
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